Curriculum Vitae 

Date of Birth: 

Full Address:

Contact Number:
Email: student.cv@hotmail.co.uk 
Personal Profile 
I am an enthusiastic, friendly and reliable individual with a positive attitude in all I undertake to do. I can work within a team environment and equally have the ability to work well unsupervised using my own initiative when required. I would say my asset to a prospective employer is I am an extremely quick learner, easy to get along with, and possess a good sense of humour.

Key Skills

· Extensive knowledge of Microsoft Office 
· Strong analytical and communication skills
· Strong organisational skills
· Good time management
· Ability to work within a busy environment 
Education

2000 – Present

Qualifications
AS Levels 
English – A, Economics – A, Spanish – C 


GCSE
English Literature - A
English Language - A
Spanish - A
Science - A
Additional Science - A
Latin - B
History - B
Mathematics - B
Drama - B
 
Awards and Certificates
Duke of Edinburgh Bronze (2007)  & Silver (2008) Awards

Work Experience

Company Name

Position 

Date
· Working closely with a team of 3 associates

· The ability to multi-task, working to strict deadlines

· To be able to deal with enquiries for both internal and external clients and achieve timely resolution of all same day items

· Provide administrative support to both the Payments Processing and Investigations departments

Company Name  









Position 

Date


I was shown and taught by the Director of Central Bank Sales, and also aided by his team and others within the specific areas.
I covered many areas of the banking system, such as the Strategists, Collateral Desk, Back-Office of Settlements Team, the Cash Management sector and fixed income and Floating rates specialists. 


Furthermore I was able to enjoy the benefits from working with the Central Bank Trades Director, Futures Stock Market Team and Technical Analysis Staff. This gave me a clearer insight and flavour of each one of the sectors inturn; hence I was able to learn a substantial amount.

Company Name

Position

Date


· Food preparation

· Assisting the brigade

· Experimented food using culinary skills

Interests

I have a very keen passion for food and like to utilise my culinary skills whenever possible. I was very fortunate to be given the opportunity of working alongside one of the UK’s top Chefs. 

I also enjoy various genre of music, reading and mainly socialising with friends and participating in their interests too.

References

Available on request 


 

